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1. O0mue moJ10KeHUA
1.1. Hacrosmas mnonutuka o0paboTKH mepcoHanbHBIX JaHHbIX ['BOY mkoma Ne703
Mockosckoro paiiona Cankt-IlerepOypra (manee — [lonuTika) onpeaenseT neian oopadboTKu
MEPCOHANBHBIX JAHHBIX, KATETOPUU U MepeuyeHb 00padaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX,
KaTeropuu CyOBbEKTOB, NEPCOHATbHbBIC JaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKU
uX 00pabOTKH U XpaHEHUs, MOPSII0K YHUUYTOKEHUS IEPCOHAIBHBIX JaHHBIX MPU TOCTHKEHUU
nenei ux oOpabOTKH WM MPH HACTYIUICHHMHM MHBIX 3aKOHHBIX ocHoBaHuil B ['BOY mikona
No703 Mockosckoro paiiona Cankt-IlerepOypra (nanee — [lIkomna).
1.2. JlokanbHble HOPMATHBHBIE aKThl M MHBIC JOKYMEHTBI, periaMeHTHpYomue o0paboTKy
nepcoHanbHbIX JaHHBIX B IlIkoie, pa3pabarbiBatoTces ¢ yueToM nojoxxkeHuit [lomutuku.
1.3. [JetictBue IlonuTuku pacrpocTpaHseTcs Ha NEpcoHalbHbIE JaHHble, koTophle lllkona
o0OpabaThIBaeT ¢ UCHOJIB30BaHUEM U 0€3 UCIIOJIb30BaHUS CPEJICTB aBTOMATHU3AIINH.
1.4. B IlonuTuke UCIONB3YIOTCS CAEAYIOLUIUE TOHATHUA:

NIepCOHAJIbHbIE JaHHbIE — JIH00as HH(OPMALHSL, OTHOCSIIASACS MPSIMO WIM KOCBEHHO
K ONpEACICHHOMY WM OIpeaensieMoMy (Qu3nMueckoMy Iy (CyOBeKTy
HEPCOHAIbHBIX JAHHBIX);

NEPCOHATbHBIE AaHHBIC, pPa3pElICHHbIE CYOBEKTOM IEPCOHAIBHBIX MAHHBIX IS
pacrpoCTpaHeHUs], — [IEPCOHANIbHBIE TaHHbIE, 1OCTYIl HEOTPAaHUYEHHOTO Kpyra JIUI]
K KOTOPBIM IIPEIOCTABICH CYOBEKTOM MEPCOHATBHBIX JAHHBIX ITyTEM JIa4H COTIIACHS
Ha 00palbOTKy MEpCOHANBHBIX JAHHBIX, Pa3PELIEHHBIX CYOBEKTOM IMEPCOHAIBHBIX
JAHHBIX [UIS PACIpOCTPaHEHHs] B MOpPSAKE, TNperycMOTpeHHOM @DenepaabHBIM
3akoHOM OT 27.07.2006 Ne 152-®3 (nanee — 3akoH);

orepaTop MEepCcOHaNbHBIX HaHHbIX (omeparop) — lllkona — ropuauyeckoe JuIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JPYIMMHU JIMI[AMM OpraHusyrouiee U (Min)
ocyliecTBistoniee 00pabOTKY MEpPCOHAIbHBIX JAHHBIX, ONpEAEIsAoNee IeNn
00pabOTKM NEPCOHANBHBIX JaHHBIX, COCTaB NEPCOHAIBHBIX JaHHbIX, MOAJIEKAIINX
00paboTke, nericTBUS (OTepalym), COBEpIIaeMbIe C IEPCOHATBHBIMU JAHHBIMHU;
00paboTKa MEepPCOHANBHBIX JaHHBIX — JeiicTBHE (omepanusi) WIM COBOKYITHOCTb
neiicTBuil (omepanuii) ¢ NepcoHalbHBIMU JIaHHBIMHM C HCIIOJIb30BaHMEM U 0e€3
UCIIOJIb30BaHUS CPEJCTB aBTOMATH3AIMHU, BKJIOYas cOOp, 3aMCh, CUCTEMATH3ALHIO,
HAKOIUIEHWE, XpaHEHHe, YTOuHeHHe (OOHOBIEHUE, W3MEHEHHE), HW3BIICUCHHE,
UCMOJb30BaHUE, Tepenady (pacnpocTpaHeHHe, TNPeAOoCTaBICHHE, JOCTYII),
ob6e3nnunBaHue, OJIOKUPOBAHUE, YIATICHUE, YHUUTOXKECHHE;

ABTOMATU3UPOBAHHAA 06pa60TKa NEpCOHAIIBHBIX JaHHBIX - o6pa60TKa
NEPCOHATIBHBIX TAHHBIX C MIOMOIINBIO CPCICTB BBIYHCITUTEIHLHOM TCXHHUKU,
pacnipoCTpaHCHUEC TICPCOHAJIBHBIX HAHHBIX — HeﬁCTBHH, HAIllIpaBJICHHBIC Ha

packpbITHE IIEPCOHAIBHBIX TaHHBIX HEONPENECIEHHOMY KPYTy JIHIL;
IIPEJOCTaBIIEHUE NTEPCOHATIbHBIX JaHHBIX — JEMCTBUS, HAIIPABJICHHbIE HA PACKPBITHE
MIEPCOHANBHBIX TAaHHBIX OIPEAEICHHOMY JIUIY WIH OIPEAEICHHOMY KPYTy JIUII;
OJIOKMpOBAaHUE TEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue o0padoTKu
NEPCOHAIBHBIX JAaHHBIX (3a MCKIIIOUEHUEM CIIydaeB, eciu o0paboTka HeoOXoauma
JUIs. yTOUHEHMSI IEPCOHATIBHBIX JaHHBIX);

YHHUYTOKCHHUE TICPCOHATIBHBIX JaHHBIX — )IeﬁCTBHﬂ, B PpPE3YIbTATEC KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTaHOBUTH COJIEPXKAHHUE MEPCOHAIBHBIX JAHHBIX B
MH(OPMaLIMOHHON CUCTEME MEPCOHAIbHBIX IaHHBIX U (MJIN) B pe3yibTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepHaIbHbIe HOCUTEH MEPCOHATBHBIX JaHHBIX;

00e3TMYnBaHue NEPCOHATIBHBIX OaHHBIX — )IeﬁCTBHﬂ, B PE3YyJbTaTEC KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BAaHUS JONOJHUTEIBHON HH(OpMaIu
OnpeaACIINTG MPHUHAJICKHOCTh IICPCOHAIBHBIX AAHHBIX KOHKPETHOMY CY6L6KTy
NEePCOHATBbHBIX JAHHBIX;



e uH(pOpPMAIMOHHAs CHCTEMA NEPCOHATBHBIX TaHHBIX — COBOKYITHOCTb COACPIKAIIMXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAaHHBIX M OOECHEeYUBAIOIIUX HX O0O0pabOTKy
MH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB;

e TpAHCIpaHU4YHAs Iepellaya IMEPCOHANbHBIX JAHHBIX — Ileperada IEePCOHAIbHBIX
JAHHBIX HA TEPPUTOPUIO0 HHOCTPAHHOI'O TOCYIapCTBA OpraHy BJIaCTH HHOCTPAHHOTO
rocyJapcTBa, WHOCTPAHHOMY  (U3MYECKOMY JIMLY WIM  HHOCTPAaHHOMY
IOPUANYECKOMY JIUILY.

1.5. llkona kak oneparop NepCOHANbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmogatp KOH(PUACHIMATHHOCTh TMEPCOHANBHBIX JAaHHBIX, a HWMEHHO HE
pacrpocTpaHATh NIEPCOHAIbHBIC JaHHBIE U HE NepeaBaTh UX TPEThUM JUIaM 0e3 coriacus
CyObeKTa MEpPCOHANbHBIX JaHHBIX WJIM €ro 3aKOHHOIO IIPEACTABUTENS, €CIM HHOE He
IIPELYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecrieunth CyOBEKTaM MNEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM MPEICTABUTEIISIM
BO3MOXXHOCTb O3HAKOMJICHMSI C JOKYMEHTAMH M MaTepuallaMH, COACPKAIUMU HX
IIEPCOHANIbHBIE IaHHBIE, €CJIM NHOE HE IIPEyCMOTPEHO 3aKOHO/1aTEIbCTBOM.

1.5.3. Pa3bsicHATH CyOBEKTaM MEPCOHAIBHBIX IAHHBIX, UX 3aKOHHBIM IMPEACTaBUTENISM
IOPUAMYECKHE MTOCIEACTBHS OTKa3a PeA0CTaBUTh IEPCOHATIbHBIE JaHHbIE.

1.5.4. biokupoBaTh WM yIalsATh HEIPABOMEPHO 00pabaThiBacMble, HETOUHBIE IEPCOHANIBHBIE
JTaHHbIE 00 00ecneynTh NX OJIOKUPOBAHKE WIIM yIaJICHHUE.

1.5.5. Ilpexpatuth 00pabOTKY U YHHUUTOXKHUTh WM 00€3IUYUTh NEPCOHANIbHbIE JaHHbIE JTU00
o0ecreynTh MpeKpanieHne 00pabOTKM U YHUYTOKEHHE MM 00€3JIMYMBAHNE TIEPCOHAIBHBIX
JAHHBIX TPU TOCTUKEHUU 1IeTT UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00paOOTKy MEPCOHAIBHBIX JaHHBIX WM OOECIEUUTh IPEKpaIICHHE
00pabOTKM MEPCOHAIBHBIX JAHHBIX B Cllyyae OT3bIBA CYOBEKTOM IEPCOHAIBHBIX JaHHBIX
cormacusi Ha OOpabOTKy €ro IepCOHAJIbHBIX MAHHBIX, €CIIM HHOE HE MPEeIyCMOTPEHO
JI0OTOBOPOM, CTOPOHOM KOTOPOTo, BBITOAONPUOOpETATENEM MM MOPYUYUTEIEM 110 KOTOPOMY
ABJIAETCA CYyOBEKT MEPCOHANBHBIX JAHHBIX, WJIM UHBIM corjiameHueM mexnay lLlkomoi u
CyOBEKTOM MEPCOHATIBbHBIX JaHHBIX.

1.5.7. TlpuaumaTh Mepbl, HEOOXOJUMBIE M JOCTATOYHBIC IJIsi OOCCTICYCHHS BBITTOJHEHHS
00513aHHOCTEH, MpPeIyCMOTPEHHBIX 3aKOHOM M TPUHATBIMH B COOTBETCTBUM C HHUM
HOPMAaTUBHBIMH NTPAaBOBBIMU aKTaMHU.

1.6. IlIxosna BIpase:

1.6.1. CamocTOSTENBEHO ONPEIENATh COCTAaB U NEpeUeHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
11 oOecrieueHus BBIMOIHEHUS! 003aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B
COOTBETCTBUM C HUM HOPMATHUBHBIMHM MPAaBOBBIMHM AKTaMM, €CIM MHOE HE NMPEAYCMOTPEHO
3aKOHOAATEIBCTBOM O MIEPCOHAIIBHBIX JIaHHBIX.

1.6.2. Hcnonbp30BaTh NepcoHalbHbIE aHHbIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 HuX
COIJIAcHs B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHATbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JMLaM B CIIy4asix, IPELyCMOTPEHHBIX 3aKOHOJATEIBLCTBOM.

1.6.4. ITopyunts 00pa®OTKy NMEpPCOHATIBHBIX JAHHBIX IPYrOMY JIMILy C COTJIacHsl CyObeKTa
NEPCOHAIBHBIX JaHHBIX, €CIIM NHOE HE MPEYCMOTPEHO (e/iepanbHbIM 3aKOHOM, Ha OCHOBAaHUHU
3aKJIF0YaeMOro0 € 3TUM JIMLIOM JIoroBopa. JInio, ocyuiecTsistonee o0paboTKy MepcoHaIbHBIX
JTaHHBIX 1Mo mopy4yeHuto IlIkoinbl, 00s13aHO cOOMIOAATH MPUHIMIIBI M IpaBUia 00pabOTKU
MEPCOHANBHBIX JaHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJIOJaTh KOH(PHIECHUIMATbHOCTh
NEPCOHATBHBIX JaHHBIX, IPUHUMATh HEOOXOAMMBIE MEphl, HAalpaBJIeHHbIE Ha oOecreyeHue
BBITIOJTHEHUS 00S13aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPIIEHHOJIETHUE YUaIMECs, POJIUTENIM HECOBEPIIEHHOIETHUX YYaIllUXCs,
MHBIE CyObEKTHI IEPCOHATBHBIX JAHHBIX (Jasiee - CyObeKThI IEPCOHAIBHBIX IAHHBIX ) 00s3aHbI:



1.7.1. B cnyyasx, MNpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, THpenocTaBisaTh Illkone
JIOCTOBEPHBIE IIEPCOHAJILHBIE IaHHBIE.
1.7.2. Tlpu u3MeHEeHNH MEPCOHATBHBIX JAHHBIX, OOHAPYKEHUU OUIMOOK MM HETOYHOCTEH B
HUX He3aMeUIUTeNbHO coobmmath 06 stom Lllkore.
1.8. CyOBeKThI IEpCOHANBHBIX JaHHBIX BIPABE:
1.8.1. Ilonyyats uHpOpMaLMIO, KacaroIIyrocs O0OpaOOTKHM CBOUX IMEPCOHATIBHBIX JaHHBIX,
KpOME CTydaeB, KOTJIa TaKOHM JTOCTYII OTpaHnu4eH (eepaabHbIMU 3aKOHAMHU.
1.8.2. Tpe6oBats oT IlIKOJBI yTOYHUTH IEPCOHAIBHBIC IaHHBIC, OJIOKMPOBATH WX WU
YHUUYTOXKUTh, €CJIM IEPCOHAIBHBIE JIaHHbIE SBJSIOTCA HEIMOJIHBIMM, YCTapeBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJyYEHHBIMU WJIU HE SIBISIOTCS HEOOXOAUMBIMH JJISl 3asiBICHHOMN
e 00paboTKH.
1.8.3. JlonoJIHUTh NEPCOHATIBHBIE JaHHBIE OLIEHOYHOI'0 XapaKTepa 3asBIICHUEM, BBIPAXKAIOIINM
COOCTBEHHYIO TOUKY 3pEHHUSI.
1.8.4. OGxanoBath AciicTBus wiu OesnerictBue [IIkoabl B YIOJTHOMOYEHHOM OpraHe IO
3alIUTe IpaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WK B CY1€0HOM MOPSIIIKE.
2. I[IpaBoBbIe OCHOBaHUS 00PA0OTKH MEPCOHATbHBIX JAHHBIX
2.1. IIpaBoBBIMH OCHOBaHUSMH 00paOOTKU NEpPCOHANIBHBIX JaHHbIX B LlIkome sBisitoTcs ycTaB
Y HOPMATHUBHBIE MPABOBBIE AKTHI, JUIsl UCIIOJHEHUSI KOTOPBIX U B COOTBETCTBUHU C KOTOPBIMU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE:
e TpynoBoil KOJEKC, MHbIE HOPMATHUBHBIE IPABOBBIE AKThl, COJEPXKAIIUE HOPMBI
TPYZOBOI'O IIPaBa;
o DBromxeTHblll KOJEKC;
e Haorosslit KoaeKc;
o ['paxpaHCcKuil KOJIEKC;
e CeMelHBIN KOJIEKC;
o ®enepanpHblii 3akoH OT 29.12.2012 No 273-®03 «O06 obpazoBanuu B Poccuiickoit
®enepalin» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE IPABOBBIE AKTHI;
e COLIMAJIBHOE, IEHCUOHHOE U CTPaxoBOE 3aKOHOAaTeNbCTBO Poccuiickoit denepanuu;
e 3aKOHOJIATENbCTBO B cdepe 0e30macHOCTH, B TOM HYHCIE aHTUTEPPOPUCTHUECKOMN
3aIUIICHHOCTH.
2.2. [IpaBoBBIMU OCHOBaHUSIMU 00paOOTKU NEPCOHANIBHBIX TaHHBIX B LlIKkose Takke sIBIstoTCs
JIOTOBOPBI ¢ (PU3UYECKUMH JIMLAMH, 3asBJIEHUS (COrjacus, JOBEPEHHOCTH) ydalluxcs U
ponuTenel (3aKOHHBIX IPEACTABUTENICH) HECOBEPIIEHHOJETHUX Y4YallluXcsl, corjacusi Ha
00paboTKy MepCOHATbHBIX TaHHBIX.
3. llesin 00paGoOTKU NMEPCOHAIBHBIX JAHHBIX, MX KaTeropuu M IepevyeHb, KATerOpuM
Cy0OBEeKTOB, NEPCOHAJIbHbIC NAHHBbIC KOTOPBIX 00padaThIBAIOTCH, CIMOCOOBI, CPOKH HX
00paboTKHN U XpaHEeHHUs1, NOPSAOK YHHUYTOKEHHUS NePCOHAIbHBIX IaHHbIX

1. eap o00padoTku: opraHu3anus 00pPa30BaTeJbHON  1eITEJLHOCTH 10
o0pa3oBaTeIbHBIM NMPOrpaMMaM HAYaJIbHOI0 0011ero, OCHOBHOIO 0011Iero U CpeaHero
o0mero odpa3oBaHus, 10NOJTHUTEJbHBIM 0011€00pa30BaTe/bLHBIM IPOrPaMMaM

Kareropun [TepcoHanbHBIE TaHHBIE CnennaibHbie

JTAHHBIX JIaHHBIE

Ilepeuenb e (ammius, UMs, OTYECTBO; CBeneHust 0O  COCTOSIHUU
JTaHHBIX e TIOJ; 310pOBbS

e TPaXIaHCTBO;

e JIaTa ¥ MECTO POXKIICHUSI,

o m3o00paxenue (potorpadus, Bueo);
e TIIaCIOPTHEIC JAHHEIC,




e aIpec pETUCTpPAlUM IO  MECTY
JKUTEIIbCTBA;

e ajpec (PaKTUUECKOTrO MPOKUBAHUS;

e KOHTaKTHBIC JAHHBIE;

e VHJIMBHYaJbHBIH HOMeEp
HaJIOT OIlJIaTeIbIINKA;

e CTpaxoBOU HOMEp
WH/IMBUYAJIbHOTO JIMIIEBOTO CYETa
(CHUIJIC);

e CBEJCHHUSA 00 yCIIEBAaEMOCTHU
oOyJarolerocsi u Apyrue CBeAeHHUs,
oOpa3yromuecs B nporecce
peanuzanuu o0pa3oBareabHOU
IPOTPaMMBI;

e UHBIC TIEPCOHAIBHBIC  JaHHBIC,
npefocTaBisieMble  (pU3HMUECKUMH

JTUIAMH, HE00XO0IUMbIE JUTSE
3aKJIIOUEHUS u UCTIOJTHEHUS
JIOTOBOPOB,  HCIIOJMHEHUS  HOPM
3aKOHOJATEIhCTBA B chepe
o0paszoBaHMs
Kareropuun OObyuaromuecs, UX poaUTeNU (3aKOHHBIE TPEICTABUTEIIN )
CyOBEKTOB
CriocoOmr ABTOMaTH3UpOBaHHAs 00pabOTKa M 0e3 CPEeJCTB aBTOMATH3AIMH, B TOM
00paboTKu qucie:
e TMIOJIyYCHHE TEPCOHAIBHBIX JAaHHBIX B YCTHOH M TNHCHhMEHHOMN
¢dbopMe HemoCpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TAaHHBIX;
e BHECEHHsS TIEPCOHAIBHBIX JaHHBIX B JKypHAlbl, PEECTPHl W
UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKobI.
Cpoxu B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHON MPOrpaMMbl
00paboTku
Cpoxu B tedeHune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH Jiesl B 3aBUCUMOCTH OT
XpaHEHHSI THIIA JOKYMEHTA, B KOTOPOM COZEp KaTCsl IeEpCOHaIbHbIE JaHHbBIE
ITopsimox B coorBerctBum ¢ IlopsankoM yHUYTOXKEHHST M 00€3TMUYMBAHMS
YHUYTOXKEHHUS | IEPCOHABHBIX JaHHbIX [lIkonbl B 3aBHCHMOCTH OT THMNA HOCHUTENS

MEPCOHAIBHBIX JaHHBIX

2. e 00padoTku: BbINOTHEHNS GYHKIUH U MOJTHOMOYMIT padoToaaTesisi B TPYAOBBIX
OTHOLICHHUSAX, B TOM YHCJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [IepconasibHBIE HaHHBIE Cneuunansssle | buomerpuueckne
JAHHBIX MIEPCOHANIbHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbBIE
Ilepeuenn e (ammus, uMs, OTYECTBO; Cenenuss o |M300paxenue Ha
JAHHBIX e TIOJ; COCTOSIHUM ¢oro u
e TPaXIaHCTBO; 310POBBS BHJIEO3AIIHUCH,
e JlaTa U MECTO POXKICHUS; MIOJIyYE€HHBIX c




e M300paxkeHue Kamep
(pororpadus); HaO0JII0IeHUS

e T[IaCIOPTHBIC JJAHHEIC,

e aJpec  perucTpamud 1o
MECTY JKUTEIILCTBA,

e ajpec (hakTHIECKOTO
MIPO’KUBAHUS;

e KOHTAKTHBIC IAHHEIC,

e HHIMBHUIYaJbHBIH  HOMEp
HAJIOTOTIIATEIbIINKA,;

e CTPaxoBOH HOMED
WHUBUIYAIEHOTO
muneBoro cueta (CHUJIC);

e cBeneHus o0 oOpa3zoBaHUH,
KBaTH(UKALIH,
poQeCCHOHAIBHON
MOJITOTOBKE M TOBBIIICHUN
KBTI (UKAIIIH;

e ceMeifHOe TIOJIOXKCHHE,
HaJIn4ue JIeTen,
POJICTBCHHBIC CBSI3H;

e CBEIEHHA O  TPYyLOBOH
NESITEIILHOCTH, B TOM YHCIIC

HaJIN4ne IIOOLLPEHUH,
HarpakjaeHud u  (Win)
JVCIIATUTHHAPHBIX
B3BLICKAHMI;
e JAHHBIE O pPETUCTpAlUU
Opaxa;
e CBEICHHA O BOHHCKOM
yuere;
e CBEJEHUSA 00
WHBAJIUIHOCTH;
e CBelEHUA 00 yAepKaHUH
QIMMEHTOB;
e CBEICHHA O JIOXO/E€ C
HpebLAYIIEro MecTa
paboThI;
e UHBIE HepCOHAJIbHbIE
JAHHBIE, IPEIOCTABIISIEMBIC
paOoTHHKaMU B
COOTBETCTBUU c
TpeOOBAHUSAMHU TPYIOBOTO
3aKOHOJIaTeIHCTBA
Kareropun PaboTHukm, kaHAMAATH HA pabOTy (COMCKATENH)
CyOBEKTOB
Crioco6b1 ABTOMAaTU3MpOBaHHass 00paboTKa M 0e3 CPeACTB aBTOMAaTHU3allud, B TOM

00paboTKu YquUCIIe:




e TIOJIyYCHHE IMEPCOHAIBHBIX JAHHBIX B YCTHOM M NUCHBMEHHOMU
(dbopMe HEemOCPEICTBEHHO OT CYOBbEKTOB MEPCOHATBHBIX TAHHBIX;

e BHECEHMs IMEPCOHAIBbHBIX JI@HHBIX B JKypHajbl, PEECTPbl U
UH(OPMAIIMOHHBIE CHCTEMBI i TOKYMEHTHI LIIKoITbI

Cpoxku B Tedyenue cpoka nmeucTBus TpyAOBOro aorosopa. s KaHIMIAaTOB — B

00paboTku TE€YEHUE CpoOKa, HEOOXOAMMOIo JJs PAaCCMOTPEHHUs KaHAUIATYpbl MU
3aKJIIOYEHUS TPYAOBOIO JOr0OBOpPa

Cpoku B Tedenue cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYpPOM J€JI B 3aBUCUMOCTH OT

XPaHEHUs THINA JOKYMEHTA, B KOTOPOM COJAEP>KATCA NMEPCOHAIbHBIE JAHHBIC, B TOM
4HCJIe B COCTaBe JIUYHBIX Aea — 50 ner

ITopsimox B cootBerctBum ¢ IlopsakoM yHHUYTOXKEHHS U O0E3IMYMBAHUA

YHUUYTOKEHUS | IEPCOHAIBHBIX AaHHbIX [IIKOIBI B 3aBUCHMOCTH OT TUIIA HOCHUTEIS

MEPCOHAIBbHBIX JaHHBIX

3. Heab oOpadoTkm: peajm3anusi TIPaKIAHCKO-TPABOBBIX I0TOBOPOB, CTOPOHOM,
BbITOI0NIPUOOpeTaTe/ieM WIN NoJiydaTesieM KOTOpbIX aBjsiercs LHkona

Kareropun [IepconasibHBIE NaHHBIE
JAHHBIX
ITepeuenn e (amMumnus, UMs, OTYECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e aJpec perucTpauuu U (W) GakTU4ecKOro MpoXKUBAHUS;
e KOHTAKTHbIE /IaHHBIE;
e MHJAMBUIYaJIbHBIM HOMED HAJIOTOIIATEIbIINKA;
e HOMEp pacueTHOro CueTa;
e HOMep 0aHKOBCKOW KapThl;
e UHBIE MEPCOHAJBHBIE JAHHBIE, MPENOCTABIAEMbIE (PU3NUECKUMHU
JUIIAaMH, HEOOXOIMMbIe [UIl 3aKIIOYEHUs U UCIOJIHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOIOBOPA
CyOBEKTOB
Cnoco0sI ABTOMaTHU3upoBaHHasi 00paboTka UM 0e3 CPEeICTB aBTOMAaTH3allud, B TOM
00paboTku qHCle:
e TIOJy4YEHHE MEPCOHANBHBIX JAHHBIX B YCTHOM U MHCbMEHHOM
(dbopMe HEnOCPEACTBEHHO OT CYyOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHECEHMsS] NEPCOHAIbHBIX JAaHHBIX B IKYpPHaJbl, PEECTPbl U
UH(POPMAaLMOHHbIE CUCTEMBI U JOKYMEHTHI I1IKoubI
Cpoxu B teuyenue cpoka, He0OX0AUMOTO /17151 UCTIOHEHUSI 3aKJIF0YEHHOTO JIOTOBOPA
00paboTku
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATYPOH I B 3aBUCUMOCTH OT
XpaHEHUs TUIIA IOKYMEHTa, B KOTOPOM COJIEP>KATCs IEPCOHANIBHBIE TaHHBIE
[Topsimox B coorBerctBum ¢ IlopsnkoM yHUYTOXKEHHS U 00€3TUUMBAHMS
YHUUTOXKEHUS | IEPCOHAIBHBIX JAaHHbIX IIIKOaBl B 3aBUCHMOCTH OT TUIA HOCHUTENS

MEPCOHAIBHBIX JaHHBIX




4. llesab 00padoTku: oOecnevyeHue 0€30MACHOCTH
Kareropun [TepcoHanbHbIC TaHHBIE
JTAHHBIX
[Tepeuenn e (pamMmnms, UM, OTYECTBO;
JTAHHBIX e IIACHOPTHHIE JAHHBIE;

e ajnpec peructpanuu u (Win) GaKTHIECKOTo MPOKUBAHUS;

e KOHTAaKTHbBIC JJAHHBIC
Kareropun [TocernTenu konb
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAs 00paboTka M 0e3 CpeACTB aBTOMATU3allMM, B TOM
00paboTku quCle:

e IIOJIy4YCHHE IEPCOHANBHBIX JaHHBIX B YCTHOM M IHUCbMEHHOU

(dopMe HEMOCPEICTBEHHO OT CYObEKTOB [IEPCOHAIbHBIX JAHHBIX;
e BHECEHMs IMEpPCOHAIbHBIX JIaHHBIX B JKYypHajbl, PEECTpPbl U
nH(pOpMaAIIMOHHBIE CUCTEMBI U JOKYMEHTHI [IIKoITbI
Cpoku B teuenne nepuona HaxoxIeHUs MoceTuTens Ha Teppuropun LlIkonsr
00paboTKn
Cpoxku B Teuenue cpoka, ycTaHOBIIEHHOI'O HOMEHKJIATYpPOU Je/1 B 3aBUCUMOCTH OT
XpaHEHUs TUIA JOKYMEHTA, B KOTOPOM COJEp>KAaTCs MEPCOHAIbHBIE JaHHBIE, B TOM
yrcie MUHUMYM 30 AHEl B OTHOUICHUH 3aKicel KaMep BUACOHAOII0ICHUS
[Topsinok B coorBerctBuum ¢ IlopsankoM yHUYTOXKEHHUS ©  00€3NMMYMBAHUS
YHUYTOXXEHUS | MePCOHAIBHBIX JaHHBIX [IIKOIBI B 3aBUCHUMOCTH OT THUIIA HOCHUTENS
MEPCOHANIBHBIX TAHHBIX

4. YcioBusi 00pad0TKH MEePCOHAIBHBIX JAHHBIX
4.1. lllxonma ocymiecTBisieT cOOp, 3aMuCh, CHCTEMATU3AllMI0, HAKOIJIEHUE, XpaHEHHeE,
yTouHeHue (OOHOBJICHME, W3MEHEHHE), U3BJICUEHHE, WCIIOJIb30BaHUE, Iepeaady
(pactipocTpaHeHue, MpeAoCTaBICHHE, JOCTYIl), 00e3TMYUBaHNe, OIOKUPOBAHUE, YAAICHUE U
YHUYTO)KEHHUE TEePCOHAIBHBIX JAHHBIX B COOTBETCTBMM C 3aKOHOJATEIHCTBOM O
MEPCOHANIBHBIX TAHHBIX U JIOKAJIbHBIMU HOPMATUBHBIMU akTaMu LIIKobI.
4.2. Bce nepconanbHbie qaHHbIe [1Ikoma momy4daeT oT cyObeKTa MepCOHATBHBIX TaHHBIX, 4 B
ClIy4asx, Korjaa cyObeKT MepCOHANbHBIX TaHHBIX HECOBEPIICHHOJIETHUM, — OT €ro poAuTeneit
(3aKOHHBIX MPEJCTaBUTENEH).
4.3. Tlonmyyenune o o0OpaOOTKYy TMEPCOHANBHBIX JAaHHBIX, pa3pEUICHHBIX CYOBEKTOM
MEPCOHANIBHBIX JaHHBIX g pactpoctpanenus, [llkoma ocymiecTBisier ¢ coOmtoeHneM
3alpeToOB U YCIOBUM, IPEAYCMOTPEHHBIX 3aKOHOM.
4.4. [llxona oObpabaTeIBaET MEPCOHATBHBIC TaHHBIE!

o 0€3 HCIONB30BAHMSI CPEICTB ABTOMATH3AIUY;

e C HCIIOJIH30BAaHUEM CPEJCTB aBTOMATH3allMd B MporpamMmax ¥ WH()OPMaIMOHHBIX

cucrtemax: KAUC KPO, EACBY, «2OnekTpoHHbIi AHEBHUKY, «IIpoxoa u nutanue»
U 7p..

XpaHeHHEe MepCOHAIbHBIX TAHHBIX:
4.5.1. llkona XpaHWUT TEPCOHAIbHBIC ITaHHBIE B TEYCHHE CpPOKa, HEOOXOIUMOTO JIst
JOCTHXKEHHUS 1IeTiel uX 00paboTKH, a TIOKYMEHTHI, COJIepKalllie MepCOHANbHbIE JaHHbIE, — B



TEUEHHE CPOKa XPaHEHUsl JOKYMEHTOB, NMPEIyCMOTPEHHOTO HOMEHKJIATYpOW Jiel, C y4EeTOM
apXMBHBIX CPOKOB XPaHEHMSL.
4.5.2. TlepconanbHble NaHHBIC, 3a()UKCUPOBAHHBIE HAa OYMa)KHBIX HOCUTEISX, XPAHATCS B
3anupaeMslx mkagax 100 B 3alIUPaeMbIX TOMELIEHUSX, TOCTYI K KOTOPBIM OIpaHUYEH.
4.5.3. IlepconanbHble 1aHHbIE, 00padaThIBaeMble C UCTIOIB30BAaHUEM CPEICTB aBTOMATU3AIINH,
XpaHATCS B TaKOM IHOPSIIKE W HA YCJIOBUAX, YTOObI MCKIIOYUTH HENPABOMEPHBIA WM
CIly4yallHBI JIOCTYNl K HHUM, YHHYTOXXCHHE, W3MEHEHHE, OJIOKMPOBaHME, KOIMPOBAHHE,
IIPEJOCTaBIIEHUE, PACIPOCTPAHEHUE IIEPCOHANBHBIX JaHHBIX, & TAKXKE MHbIE HEIIPABOMEPHBIE
JeCTBUS B OTHOLICHUH MEPCOHABHBIX TaHHBIX.
4.6. JIuna, oTBeTCTBEHHBIE 32 00Pa0OTKY NEPCOHATBHBIX JAaHHBIX B IlIkoie, mpekpamaroT ux
00pabaTbIBaTh B CIEAYIONINX CIydasax:

e JIOCTUTHYTHI LIeJIM 00pabOTKH NEPCOHATIBHBIX JAHHBIX;

e HCTEK CPOK JICHCTBHA COTJIacusl Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;

e 0TO3BAHO corjacue Ha 00pabOTKY NEPCOHAIBHBIX JaHHbIX;

e 00paboTKa MepcoHaNbHBIX JaHHBIX HETIPaBOMEpPHA.
4.7. Ilepenaua nepcoHabHBIX TaHHBIX:
4.7.1. llkona obecrieunBacT KOHPUIECHINATBHOCT IEPCOHATIBHBIX JIaHHBIX.
4.7.2. lllkona nepeaaer nepcoHalIbHbIE JAHHBIE TPETHUM JIMILIaM B CICAYIOIIUX CIYyqasx:

e CyOBEKT MepCOHATBHBIX JAaHHBIX JaJl COTacue Ha Mepeaady CBOMX JIaHHbBIX;

e IiepelaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOAATEIILCTBA

B paMKax YCTaHOBIICHHOHW IPOLIETYpHI.

4.7.3. llIxona He OCYyLIECTBISET TPAHCTPAaHUYHYIO IIepeayy epCOHAIbHbIX JAHHBIX.
5. Axryanu3auusi, ucrpaBjieHue, yiajeHHe U YHHUTOKeHHE NMePCOHAJBHBIX JaHHbIX,
OTBeThI HA 3aNPOChl CYyOBEKTOB MEPCOHAIbHBIX JAHHBIX
5.1. B cnyudae mnpenocTaBiieHHs CYyOBEKTOM TMEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npejcTaBuTesieM (AKTOB O HEMNOJHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX MM HE3aKOHHO
MOJTyYCHHBIX TEePCOHANBHBIX JaHHbIX llIkona akTyanu3upyer, HCHpaBisieT, OJOKUPYET,
yIaJIeT UM YHUYTOXXKAeT UX U YBEJAOMIIIET O CBOMX JIEHCTBUAX CyOBEKTa MEpPCOHATIbHBIX
TaHHBIX.
5.2. Ilpu noctuxeHuu Leneil o0OpabOTKU MEePCOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM TEPCOHAJBHBIX MJAHHBIX COTJacus Ha OO0padOTKYy MEepCOHATBHBIX JTaHHBIX
NepCOHAJIbHbIE JaHHbIE MOJIeKAT YHUUTOXKEHUIO, €CIIM MHOE HE NMPEeTyCMOTPEHO J0rOBOPOM,
CTOPOHOM, TMoJy4yaTeneM (BBITOAONPHUOOpETaTeIeM) IO KOTOPOMY SIBIIETCS CYOBEKT
MEPCOHAIBHBIX JAHHBIX.
5.3. VYHuutrokeHue JOKYMEHTOB (HOCUTENeH), coepX alllux I[epCOHaJIbHbIE JaHHBIE,
MIPOU3BOIUTCS B COOTBETCTBUM C [IOPSIKOM YHHUUTOKEHHS M 00€3IMYMBAHUS [TEPCOHATBHBIX
naHHbIX 11IKONBI B 3aBUCHMOCTH OT THIIAa HOCHTENS MEPCOHAIBHBIX JTAHHBIX, B TOM YHCIE
IyTeM U3MeNbUEHUs IIpeaepe, CTUPaHus WU (OpMaTUPOBAHUS HJIEKTPOHHOTO HOCUTEIIS.
5.4. I1o 3anpocy cyObeKTa NepCOHANBHBIX TaHHBIX UJIU €ro 3aKOHHOTO npenctasutens [kona
cooOmraer emy nHpopmalmo 06 00paboTKe NEePCOHAIBHBIX AAHHBIX CYOBEKTa B CPOKM U B
MOPSI/IKE, YCTAHOBJICHHOM 3aKOHOM.



